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- NGO APPLICATION FORM -

SECTION I

The Applicant

	Full Legal Name of Applicant

(As per registration certificate)
	

	Full Name of Applicant

(in English)
	

	Address
	

	Office Telephone Number (s)
	

	Fax Number
	

	E-mail Address
	

	Web Address
	

	Contact Person, Title
	

	Contact person’s e-mail address
	

	Contact person’s phone number
	

	Year organisation was registered
	

	Do you have operational bank account
	


Estimated Budget

	Funds requested from AKT LS
	Applicant’s cost share 
	Total cost of proposed project

	EUR
	EUR
	EUR


SECTION II

Draft Project Proposal  

	Project Title
	

	Project Duration
	

	Partners
	


Please be concrete in describing your proposed project. Do not exceed 5 pages in this section, as your proposal will not be eligible for evaluation. Please use the same font.  

1. Justification and Background

Provide a clear description and justification about the problem/issue the proposal is tackling. It should be concrete in describing its relevance to the country/region/target groups.

2. Project Goal and Objectives

Describe the goals and objectives of the proposed project. Each specific objective should be clearly stated, measurable and attainable during the proposed project timeline. 
3. Compliance with AKT LS Objectives 
Demonstrate how the proposed activities and overall objectives support the overarching AKT LS objective(s) in section 2 and the specific grant objective(s) listed in section 3.  
4. Expected Results

Expected results should directly correspond to specific objectives, project activities and timeline. They should be concrete, practical and achievable. 
5. Target Groups

Describe specific target groups of the project, relevant stakeholders to be addressed and potential allies. It should contain a plan to mobilize/inform/engage broader community/citizens.

6. Geographic Coverage
Provide justification for selection of the geographic coverage of the project.

7. Description of Activities

The proposed activities should be specific and concise, explaining how they will help achieve the project goal and objectives. Please provide what the outputs or tangible outcomes of activities will be.
8. Grant Activity Monitoring Plan

Explain how you will monitor grant activities to ensure that they progress as scheduled and achieve the intended results. 
9. Sustainability of the project 
Describe how proposed project shall attain sustainability beyond the life of the project.
10. Management Team

List the proposed project staff implementing the activities under the proposed grant, and include a brief job description. If applicable, any experts that will be engaged should be described under this section. If volunteers are being used, indicate their purpose

11. Partnerships (if any)
If the project is implemented in partnership, this section should contain clear division of roles and description of what the applicant and its cooperating partner(s) respectively will contribute to the project.
SECTION III

Institutional Capacity

1. Brief description of your organization 

Please describe the organization’s main areas of work and the role it plays in the community. Shortly describe the level of cooperation with other sectors and networking. Indicate the number of staff employed. Please limit your response to ONE PAGE.

2. Organization’s Experience in organizing cultural events 

Please provide a short overview of the organization’s recent experience in organizing cultural events defining specific success achieved. Indicate partnerships and cooperation with other stakeholders that may have led to your success. Extent to which the applicant organization has demonstrated leadership ability within their sector of expertise and the capacity to provide support and services to constituents.

Please limit your response to ONE PAGE.

3. Other Donors

Please list the names of other donors that have supported your organization through direct grants. 

	
	

	
	

	
	

	
	


4. Annual Budget Review

Please provide annual budget of the formal applicant for the last three years. 

	YEAR
	ANNUAL BUDGET

( in EUR)
	NUMBER OF RECEIVED GRANTS

	2014
	
	

	2015
	
	

	2016
	
	


Certification

“I hereby certify that the information contained herein and attached hereto is complete and accurate to the best of my knowledge.”

__________________________________                            ____________________________

Head of Organization





Signature
Date:        _____________________ 


Stamp

1
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